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SECTI ON 01330

SUBM TTAL PROCEDURES
02/ 02

PART 1  GENERAL
1.1 SUBM TTAL | DENTI FI CATI ON ( SD)
Submittals required are identified by SD nunbers and titles as foll ows:

SD-01 Preconstruction Subnittals
Certificates of insurance.
Surety bonds.

Li st of proposed subcontractors.
Li st of proposed products.
Construction Progress Schedul e.
Submittal register.

Schedul e of val ues.

Heal th and safety plan.

Work pl an

Construction plan

Quality control plan

Envi ronnental protection plan

SD- 05 Design Data
Submit design data as required by the individual specification
sections.

SD-06 Test Reports
Submit test reports as required by the individual specification
sections.

SD-07 Certificates
Submit certificates as required by the individual specification
sections.

SD-11 d oseout Submittals
Submit close-out subnittals as required by the individual specification
secti ons.
1.2 SUBM TTAL REG STER
1.2.1 Submittal Register
Submit submittal register as an electronic database, using subnittals
managenent program furnished to Contractor. Submit with quality control

pl an and project schedul e.

1.2.2 Copi es Delivered to the Governnent
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Del i ver one copy of submitted regi ster updated by contractor to governnent
with each invoice request. Deliver in electronic format, unless a paper
copy is requested by Contracting Oficer

1.3 FORMAT OF SUBM TTALS
1.3.1 Transmittal Form
Transmit each subnittal, except sanple installations and sanple panels, to

of fice of approving authority. Transmit submittals with transmttal form
prescribed by Contracting O ficer and standard for project. The

transmttal formshall identify Contractor, indicate date of submttal, and
i nclude information prescribed by transnmttal formand required in
par agraph entitled "lIdentifying Submittals." Process transmttal forms to

record actions regarding sanple panels and sanple installations.
1.3.2 Identifying Submittals
Identify subnmittals, except sanple panel and sanple installation, with the
followi ng informati on permanently adhered to or noted on each separate
conponent of each submittal and noted on transnmittal form Mark each copy
of each submittal identically, with the foll ow ng:
a. Project title and |ocation

b. Construction contract nunber.

c. Section nunmber of the specification section by which submttal is
required.

d. Subnittal description (SD) nunber of each conponent of subnittal

e. \Wen a resubm ssion, add al phabetic suffix on submtta
description, for exanple, SD-10A, to indicate resubm ssion

f. Nane, address, and tel ephone nunber of subcontractor, supplier
manuf acturer and any other second tier contractor associated with
submittal

g. Product identification and | ocation in project.

1.3.3 Format for Submittals
Shop draw ngs, product data, sanples, manufacturer's instructions,
field reports, O&M data, close-out data, and adm nistrative
submittals shall be submitted in a format acceptable to the
Contracting O ficer.
1.4  SUBM TTAL CLASSI FI CATI ON
Subrmittals are classified as follows:

1.4.1 CGover nment Approved

CGovernment approval is required for extensions of design, critical
materi al s, deviations, equipnent whose conpatibility with the entire system
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nmust be checked, and other itenms as designated by the Contracting O ficer

Wthin the ternms of the Contract O ause entitled "Specifications and

Drawi ngs for Construction," they are considered to be "shop draw ngs."
1.4.2 I nformation Only

Al submittals not requiring Governnment approval will be for information

only. They are not considered to be "shop drawi ngs" within the terns of

the Contract Cl ause referred to above.

1.5 APPROVED SUBM TTALS

The Contracting O ficer's approval of subnmittals shall not be construed as

a conplete check, but will indicate only that the general method of
construction, materials, detailing and other information are satisfactory.
Approval will not relieve the Contractor of the responsibility for any

error which nay exist, as the Contractor under the Contractor Quality
Control (CQC) requirenments of this contract is responsible for dinensions,
t he desi gn of adequate connections and details, and the satisfactory
construction of all work. After submittals have been approved by the
Contracting Officer, no resubmttal for the purpose of substituting
materials or equi pnent will be considered unl ess acconpani ed by an

expl anation of why a substitution is necessary.

1.6 DI SAPPROVED SUBM TTALS

The Contractor shall make all corrections required by the Contracting
Oficer and pronptly furnish a corrected subnmittal in the formand nunber
of copies specified for the initial submttal. |If the Contractor considers
any correction indicated on the submittals to constitute a change to the
contract, a notice in accordance with the Contract C ause "Changes" shal

be given pronptly to the Contracting O ficer.

1.7 W THHOLDI NG OF PAYMENT

Payment for materials incorporated in the work will not be made if required
approval s have not been obt ai ned.

1.8 GENERAL

The Contractor shall make submittals as required by the specifications.
The Contracting O ficer may request submittals in addition to those
speci fi ed when deened necessary to adequately describe the work covered in
the respective sections. Units of weights and nmeasures used on al
submttals shall be the same as those used in the contract draw ngs. Each
subm ttal shall be conplete and in sufficient detail to allow ready

determ nati on of conpliance with contract requirenents. Prior to
submittal, all itens shall be checked and approved by the Contractor's
Quality Control (CQC) System Manager and each item shall be stanped
signed, and dated by the CQC System Manager indicating action taken
Proposed devi ations fromthe contract requirements shall be clearly
identified. Submittals shall include itens such as: Contractor's,

manuf acturer's, or fabricator's draw ngs; descriptive literature including
(but not linmted to) catal og cuts, diagrans, operating charts or curves;
test reports; test cylinders; sanples; O&M nanuals (including parts list);
certifications; warranties; and other such required submittals. Submttals
requi ri ng Government approval shall be schedul ed and made prior to the
acquisition of the material or equi pment covered thereby. Sanples
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remai ni ng upon conpl etion of the work shall be picked up and di sposed of in
accordance with manufacturer's Material Safety Data Sheets (MSDS) and in
conpliance with existing | aws and regul ati ons.

1.9 SUBM TTAL REG STER

At the end of this section is a submttal register showing items of

equi prent and materials for which submittals are required by the
specifications; this list may not be all inclusive and additiona
submittals may be required. The Contractor shall maintain a subnitta

regi ster for the project in accordance with Section 01312A QUALI TY CONTROL
SYSTEM (QCS) . The Government will provide the initial submittal register in
electronic format. Thereafter, the Contractor shall maintain a conplete
list of all submittals, including conpletion of all data colums. Dates on
whi ch submittals are received and returned by the Government will be
included in its export file to the Contractor. The Contractor shall track
all subnmittals.

1.10 SCHEDULI NG

Submittal s covering conponent itens formng a systemor itens that are
interrelated shall be scheduled to be coordi nated and submtted
concurrently. Certifications to be submitted with the pertinent draw ngs
shal |l be so schedul ed. Adequate tine (a mninumof 30 cal endar days
exclusive of mailing tine) shall be allowed and shown on the register for
revi ew and approval. No delay damages or tine extensions will be all owed
for tine lost in late subnmittals.

1.11 TRANSM TTAL FORM ( ENG FORM 4025)

The sanple transmittal form (ENG Form 4025) attached to this section shal
be used for submtting both Governnent approved and infornmation only
submittals in accordance with the instructions on the reverse side of the
form These forns will be furnished to the Contractor. This formshall be
properly completed by filling out all the headi ng bl ank spaces and
identifying each itemsubmtted. Special care shall be exercised to ensure
proper listing of the specification paragraph and/or sheet nunber of the
contract drawi ngs pertinent to the data submtted for each item

1.12 SUBM TTAL PROCEDURES
Submittals shall be nmade as foll ows:
1.12.1 Pr ocedur es

Submittals shall be nade to the Contracting Oficer's Representative. Two
copies of submittals for Information Only are required. Six copies are
required for all other subnittals.

1.12.2 Devi ati ons

For submittals which include proposed deviations requested by the
Contractor, the columm "variation" of ENG Form 4025 shall be checked. The
Contractor shall set forth in witing the reason for any devi ati ons and
annotate such deviations on the subnittal. The Governnent reserves the
right to rescind inadvertent approval of submttals containing unnoted
devi ati ons.
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1.13 CONTROL OF SUBM TTALS
The Contractor shall carefully control his procurement operations to ensure
that each individual submittal is nade on or before the Contractor
schedul ed submittal date shown on the approved "Subnittal Register."

1.14 GOVERNMENT APPROVED SUBM TTALS

Upon conpl etion of review of submittals requiring Government approval, the

submittals will be identified as having received approval by being so
stanped and dated. Five (5) copies of the submittal will be retained by
the Contracting Oficer and one (1) copy of the submittal will be returned

to the Contractor.
1.15 | NFORVATI ON ONLY SUBM TTALS

Normal |y submittals for information only will not be returned. Approval of
the Contracting Officer is not required on infornation only submttals.

The Governnent reserves the right to require the Contractor to resubmt any
itemfound not to conply with the contract. This does not relieve the
Contractor fromthe obligation to furnish material conformng to the plans
and specifications; will not prevent the Contracting O ficer fromrequiring
renoval and repl acement of nonconform ng material incorporated in the work;
and does not relieve the Contractor of the requirement to furnish sanples
for testing by the Governnent |aboratory or for check testing by the
Covernnment in those instances where the technical specifications so

prescri be.

1.16 STAMPS

Stanps used by the Contractor on the submittal data to certify that the
submittal neets contract requirenents shall be sinmilar to the follow ng:

CONTRACTOR

(Fi rm Nane)

Approved

Approved with corrections as noted on submittal data and/or
attached sheets(s).

S| GNATURE

TI TLE:

DATE:
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